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Overview of AB 1103 Process
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Major Steps of Disclosure

1) Owner opens a Energy Star Portfolio Manager account, inputs space usage 
information

2) Owner selects Service provider, allows access to account
3) Utility Uploads Energy Usage Data to Energy Star Portfolio Manager
4) Owner accesses CEC website
5) Owner downloads the Disclosure Summary Sheet
6) Owner uses link from CEC website to access ESPM
7) Owner submits Compliance Verification Report within ESPM
8) Owner generates ESPM standard forms to use for disclosure
9) Owner presents four documents at or prior to transaction

1) Disclosure Summary Sheet
2) Statement of Energy Performance
3) Data Checklist
4) Facility Summary

In this presentation, the step number is indicated in green in the upper right corner

Step 0
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Energy Star Portfolio Manager Page
(http://www.energystar.gov/index.cfm?c=evaluate_performance.bus_portfoliomanager)

Step 1
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Adding Space types
Step 1
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Selecting a Utility Service Provider
Step 2
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Select Provider
Step 2
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Agree to Terms
Step 2



California Energy Commission

Authorize Utility to Update Data
Step 2
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Select Facility to Allow Access
Step 2
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Select Meters to Allow Access
Step 2
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Input Utility Specific Data
Step 2
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ABS Console
Step 2

When the status reads as shown above, the account is ready for utility 
upload of energy use data
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Step 3
•Once owner has uploaded space types, they request that the 
utility release Energy Use data into ESPM

•Utility may verify this request prior to honoring it, but 
must upload within 15 days of original request

•Data will be aggregated by Utility prior to upload

•Once Utility has uploaded data, building owner is ready to 
generate disclosure documentation

Step 3
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Draft Web Page Layout Step 4,5
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Energy Star Reporting Login
Step 6
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Read Instructions for Reporting and 
Click OK

Step 7
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Select Dates for Disclosure Period (at 
least the last 12 months)

Step 7
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Select or Type in Name of Facility
Step 7
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Release Data
Step 7
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Enter Contact Information and Release
Step 7
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Confirm Release
Step 7
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Select Format and Input Confirmation E-
mail (Optional)

Step 7
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Select Format and Input Confirmation E-
mail (Optional)

Step 7



California Energy Commission

Return to Your Portfolio and Select Your 
Building

Step 8
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Generate a Statement of Energy 
Performance

Step 8
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Select Period and Reports to be 
Generated

Step 8
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Save Report and Disclose Step 9
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